CIS 146 - Review for Access Exam

10 True False, 20 Multiple Choice, and 10 Matching questions (same format)

Record - (rows) - contains information about a given object, person, product, place or event.

Field -  (cols) - contains specific information within a record

Table - 

Database - 

Data Types: Text, Number, Memo, Date/Time, Currency, Yes/No

What data type should a field for hourly rate be? NUMBER

What data type should a field for social security number be? TEXT

Query - question represented in a way that Access can understand

Tables, Queries, Forms, Reports

Detail Lines

Database design - the arrangement of data into tables and fields

Data Redundancy - storing the same fact in more than one place

Problems with data redundancy: 1. wasting disk space,  2. difficulty in updating, the database, 3. possibility of inconsistent data

Primary key - field that uniquely identifies a record in a table

Foreign key - a field in one table whose values are required to match the primary key of another table. Example: An account number field in an invoice table which was required to match an account number in the accounts table.

Datasheet view - table represented as a collection of rows and columns

Form view - one record appears on the screen at a time

Wildcards - * and ?

Computed Field - type computed field name followed by a colon, then create formula by enclosing field names in brackets. Ex: on hand value:[on hand]*[cost]

Zoom - provides a larger data input area.

Grouping - select group by as entry in the total row in the field column to be used.

Searching - running a query to find all clients in a particular area.

Validation Rules - user must follow these rules when entering data.

Required - will only allow user to leave a record after entering information in a field.

Default Value - 

Comparison Operators: >, <, >=, <=

Logical Operators: AND, OR

Example: how do you list all companies with a branch in at least one of the following states: AL, GA, and FL? AND or OR

Update query - automatically changes the value of specified fields

referential integrity - property that ensures the value in a foreign key must match the primary key in another table.

One to many relationship

index

join

portrait and landscape orientation

