Review for Excel Exam (10 TF, 20MC, 20Matching – Excel Projects 1-3)

What appears in a cell if you type =8/4/2 into it? 1

Moving vs. Copying cells? Stays in org loc if copied

Absolute vs. Relative cell address? Absolute locks down with $ sign (ex: $B$5) Relative references move with the formula.

Currency, General, Fixed, Percent

Columns are identified by letters and Rows are identified by numbers. A3, B5

Top left is A1, top right is IV1, bottom left is A65536, bottom right is IV65536.

Data is temporarily stored in (RAM) before it is saved.

Can we use a different font, style and alignment on each cell? Y

Functions: =IF(condition, true, false), =MAX(range), =MIN(range), =SUM(range), =Average(range), PMT(int,term,prin)

Order of operations: (and know operators)

1. 
Par ( ) 

Please 

2. 
Exp ^

Excuse

3. 
Mult *

My

Div /

Dear

4.
Add +

Aunt


Sub -

Sally

Active cell – with bold border

Home cell – A1

Cell – intersection of a row and column

Cell Address – column letter, plus the row number to uniquely identify the cell location

Range – group of cells in the shape of a rectangle, identified by two opposite corners.

F1 key – help

F2 key – edit

F4 key – absolute

ESC key – cancels an operation in progress

MODES: Ready, Edit

######## in a cell means cell is not wide enough

#VALUE! in a cell means formula has error due to referencing a label in a calculation.

Fill Series command – just know the term fill series

When a formula referencing A1 is copied from A5 to A6, the reference to A1 changes to: a. A1, b. A2, c. C5, d. Z11, e. none of these (ANS = A2)

Arguments – values you give functions

Portrait vs. Landscape orientation

Chart – pictorial representation of data in a worksheet (aka graph)

